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Instructions to Locate Form I-9

To access an employee’s Form I-9, please follow the instructions below:

1.	 Log into PrestigePRO.

2.	 Navigate to “Employee Details”.

3.	 Select “Documents” in the action bar. The list of onboarding documents the employee 
completed will be shown, including their Form I-9.

4.	 Download the Form I-9

Under the Life Events drop down menu, choose the event that applies to your situation.

Enter the date the Life Event took place in the Date Occurred field.

*Once Form I-9 is updated, please send the entire completed form to
I9updates@prestigepeo.com with the employee’s full name and client name.


