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Today’s Agenda

Webinar Forum 

❖ All participants are 
muted. 

❖ Please type questions 
in the side navigation 
panel and we will try to 
address most questions 
during todays session.

❖ Today’s presentation 
will be posted online at  
prestigepeo.com/blogs

• FFCRA – Where are we now?

• New York State Sick Leave

• Travel Advisory Update

• COVID-19 Mitigation Protocols

• PPP Loan Forgiveness Update

• COVID-19 Resources via PrestigePEO Website



FFCRA – Where are we now?

➢ Families First Coronavirus Response Act (FFCRA)

• Provisions went into effect on April 1, 2020
• Paid and Unpaid Leave for Coronavirus-Related Reasons

• Emergency Paid Sick Leave Act (EPSL)
• Emergency Family and Medical Leave Act (Expands FMLA)

➢ FFCRA is set to expire on December 31, 2020

➢ Will the FFCRA be replaced?

➢ What happens when you’ve exhausted your FFCRA leave benefits?

• State-specific Paid Sick Leave laws

• State-specific Paid Family Leave laws

• Disability Leave benefits

• Family Medical Leave Act



New York State Sick Leave

New York State Sick Leave Law:

➢ Applies to all private sector workers in NY
➢ Effective September 30, 2020
➢ Employees may not use the leave until January 1, 2021

Key Provisions from the Sick Leave Law:

➢ Employers with 1 – 4 employees
• Employees are provided with up to 40 hours of unpaid sick leave, unless the employer 

had a net income of more than $1 million in the prior tax year, in which case the leave 
is paid

➢ Employers with 5 – 99 employees
• Employees are provided with up to 40 hours of paid sick leave

➢ Employers with 100 or more employees
• Employees are provided with up to 56 hours of paid sick leave



New York State Sick Leave

Uses for Leave:

➢ For the employee’s own mental or physical illness, injury, or health condition, regardless of whether such 
illness, injury, or condition has been diagnosed or requires medical care at the time of the request

➢ For the mental or physical illness, injury, or health condition of the employee’s family member, regardless 
of whether such illness, injury, or condition has been diagnosed or requires medical care at the time of the 
request

➢ For the diagnosis, care, or treatment of a mental or physical illness, injury or health condition of, or need 
for medical diagnosis of, or preventative care for, an employee or an employee’s family member

➢ For specified reasons due to domestic violence, a family offense, sexual offense, stalking, or human 
trafficking regarding the employee or the employee’s family member.

Eligibility for Leave:

➢ No Minimum Period of Employment
➢ Seasonal Part Time Workers
➢ Telecommuting Employees
➢ Domestic Workers
➢ No Exemptions for Non-Profit Employers
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New York Travel Advisory Update

• New York’s Travel Advisory has recently been altered significantly

• On October 31, Gov. Andrew Cuomo issued Executive Order 205.2, which revised the New York State 
Travel Advisory for domestic travel.  This was followed by a guidance document provided by the New York 
State Department of Health on November 3rd causing confusion on the current requirements

• Which states does the travel advisory apply to?

• The current advisory applies to ALL states except for bordering states (Pennsylvania, New Jersey, 
Connecticut, Massachusetts and Vermont)

• It also applies to travelers coming to New York form any country with a CDC level 2 or 3 designation.

• Does the 24-hour exemption still apply?

• Yes. Travelers coming to New York after being in a non-continuous state or a designated country for 
less than 24 hours do not have to quarantine. Such travelers must still fill out the traveler health 
form upon return and receive testing for COVID-19 on their fourth day in New York.

https://www.governor.ny.gov/news/no-2052-quarantine-restrictions-travelers-arriving-new-york


New York Travel Advisory Guidance

• What does the advisory require?
• Travelers coming to New York must receive a COVID-19 test within 72 hours prior to arriving in 

New York. Further, travelers coming to New York must quarantine for 14 days and may test out 
of the 14-day quarantine if they do the following:

• Quarantine for at least three days;

• On the fourth day, seek a COVID-19 test; and

• Receive a second negative test result.

• A traveler may exit quarantine upon receiving the second negative test result.

• What are the new rules around Essential Workers?

• Where does the test need to be taken?

• Do I need to have a negative test in my hand when I arrive in NY?

• Is it necessary to strictly follow the requirements if I want to test out of the quarantine?
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Mitigation Protocols
Around the Country

• The US has now recorded more than 100,000 daily infections for two weeks straight and on Monday reported more 
than 166,000 new cases.

• On the same day, another new high: more than 73,000 Covid-19 hospitalized patients nationwide
• State leaders have in the past week announced new restrictions in efforts of helping to slow the spread.

• Oklahoma
➢ The governor announced that starting Thursday, all tables in restaurants must be at least 6 feet apart and added that bars and restaurants will 

have to close by 11 p.m. local time. Only restaurant drive-through windows or curbside pickup will be allowed after that. And starting Tuesday, all 
33,000 state employees under the executive branch will be required to wear a mask in common areas or when they're around other people.

• California
➢ Governor Gavin Newsom stated, “the state is experiencing the fastest increase in cases we have seen yet" and announced 28 counties were 

moving into the most restrictive tier of the state's reopening plan.

• Washington
➢ New restrictions went into effect Monday, which limit bars and restaurants to outdoors with capacity limits and to-go service. Indoor social 

gatherings with people from outside the home are also prohibited under the restrictions, unless participants quarantine for 14 days prior, or 
quarantine for seven days before the gathering and receive a negative Covid-19 test result no more than 48 hours prior.

• Oregon
➢ New measures will also take effect in the state on Wednesday, when the state will go into a "Two-Week Freeze." Social gatherings will be limited to 

no more than six people total from a maximum of two households and restaurants will be limited to delivery and takeout only, among other 
measures.

• These are the states with the highest number of Covid-19 cases, according to Johns Hopkins University:



Mitigation Protocols
New York

• As of Friday November 13th, all bars, restaurants, establishments with New York State liquor 
licenses (such as bowling alleys), and gyms must close each day at 10:00 pm statewide.

• This is being implemented to help contain an uptick in outbreaks of COVID-19 across the 
state. 

• Restaurants will be able to continue takeout and delivery past the 10:00 pm deadline.

• In addition, private gatherings will be limited to 10 people which will most likely impact many 
New Yorkers Thanksgiving plans.

• The continued adherence to tightening of activities and hyper-vigilance doesn’t bode well for 
movie theaters in New York City, which remain closed and have been lobbying to reopen 
before more key studio releases drop from the holiday schedule.



Mitigation Protocols
New Jersey

• New Jersey’s Governor Phil Murphy issued an Executive Order creating additional COVID-19 
mitigation protocols for all NJ employers that then went into effect on 11/5/20. 

• These measures, largely based upon existing guidance from the U.S. Centers for Disease 
Control (“CDC”), are mandatory, and non-compliance may result in a business shutdown, 
imprisonment or a fine. 

• This order applies to NJ employers, defined as “every business, non-profit, and governmental 
or educational entity”.

• A few of the key provisions include the following:

• Employees must stand/sit or be situated at least 6 feet apart where possible, or install barriers between workstations if this 
is not possible

• Employers must provide masks to employees and employees/customers must wear the masks except when situated as 
discussed above or if fulfilling an accommodation under the Americans with Disabilities Act (“ADA”) and/or NJ Law Against 
Discrimination (“LAD”)

• Employers must provide breaks throughout the workday for adequate handwashing

• Employers must conduct confidential employee health checks (temperature screenings, health questionnaires, etc.)

• The NJ Dept. of Labor & Workforce Development must create and publicize an intake process for employee complaints 
regarding their employers’ non-compliance and the NJ Dept. of Health may shut down businesses who they have reason to 
believe have failed to comply with EO 192

• Violations of EO 192 may result in imprisonment not to exceed 6 months or a fine of $1,000



PPP Loan Forgiveness
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Three Different Applications Available

Form 3508                                          Form 3508EZ                          Form 3508S

PPP Loan Forgiveness



Form 3508

• First forgiveness application.  Includes the application, Schedule A and Schedule A worksheet 

with Tables 1 & 2. Any borrower can use this form.

Form 3508EZ 

• A two-page application.  Schedule A and the Schedule A worksheet are not required. Can be 

used by borrowers that meet certain conditions.

Form 3508S 

• A one-page application for borrowers with loan amounts of $50,000 or less.

PPP Loan Forgiveness



Conditions for using Form 3508EZ

• Self employed individuals with no employees.

• Borrowers that did not reduce salary/wage rates by more than 25% and did not reduce the 

number of employees or the average paid hours of employees between 1/1/20 and the end of 

the covered period (exceptions for inability to hire qualified employees for open positions and 

for employees who refused restoration of hours.

• Borrowers that did not reduce salary/wage rates by more than 25% AND were unable to operate 

during the covered period at the same level of busines as before 2/15/20 due to Covid-19 

restriction.

PPP Loan Forgiveness



PPP Loan Forgiveness

Form 3508 EZ 
• Attestations on Page 2 of the application
• Borrower must initial one



What do businesses need to complete the application?

PPP Loan Forgiveness

1. The Prestige PPP Loan Forgiveness Report
The report, delivered in an Excel file, does all of the calculations needed for the full 
application Form 3508.  
It gives you:
• Schedule A Worksheet Tables 1 & 2
• The FTE Safe Harbor Calculation from the PPPFA
• All of the numbers needed to complete Schedule A (Displayed as the actual Schedule A)



What do businesses need to complete the application?

PPP Loan Forgiveness

2. Proof of Expenses - reports that banks will accept in lieu of quarterly payroll tax returns and benefit 
invoices

Client Allocation Report – Allocation Format: Taxes 



What do businesses need to complete the application?

PPP Loan Forgiveness

2. Proof of Payroll – cont.
Benefit Billing Detail Report – all employees will be listed.  The Net-Amount Billed is the column 
that reflects the employer’s expense for the health plans



What do businesses need to complete the application?

PPP Loan Forgiveness

2. Proof of Payroll – cont.
Payroll Retirement Contributions Report – the report will list all employees.  The Employer 
Matching Contributions is the column that shows the expense to the business.

*Dates for these reports must include the check date that covers all of the covered period



PPP Loan Forgiveness

• Each bank has their own web-portal for completing the application

• Not all banks are asking for the same documents

• Some banks require Table 1 and Table 2 information from Worksheet A when 
completing the EZ form

• Borrowers with loans greater than $2 million will be required to complete Form 
3509 – Loan Necessity Questionnaire (For-Profit Borrowers)

• Remember – banks have been instructed by SBA to work with borrowers to achieve 
full forgiveness



In addition to Tables 1 & 2, and Schedule A, the Prestige PPP Loan Forgiveness report contains all the 

information and raw data used to complete the calculations.

PPP Loan Forgiveness

What is in the Prestige Loan Forgiveness Report?



PPP Loan Forgiveness Application

Sample Form 3508EZ



PPP Loan Forgiveness Application

Sample Form 3508

24-week period w/ FTE
reduction



We had to layoff most of the staff when the pandemic hit but hired everyone back 

when we received the loan proceeds.  Can we use the EZ form?

• The choice to use the EZ form is made by the borrower that must initial the attestation on 

the second page of the application.

We did not lay off any employees but 1 resigned to stay home with his children.  

Will this reduction in FTE’s reduce the amount of forgiveness?

• Voluntary resignations are an FTE exception.  You add a line to Table 1 or 2 and change the 

amount on Schedule A Line 2 or 5

www.prestigepeo.com
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Line 11 on Schedule A in the loan forgiveness report is zero. Why?

• The logic of the report is to look at FTE count in PrestigePRO for both of the look back 

periods; 2/15/19-6/30/19 and 1/1/20-2/29/20 and choose the smaller number.  For clients 

that were not at Prestige in 2019, the FTE count for 2019 is zero so the report will put a zero 

on Line 11.  You will need to enter the FTE for the chosen reference period and calculate the 

FTE Reduction Quotient.

The wages paid to the owners is not listed on Line 9. Why?

• There is a check box in PrestigePRO to designate an employee as the owner. Contact your 

payroll specialist to update the system and run the report again.

www.prestigepeo.com

FAQs
PPP Loan Forgiveness
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COVID-19 Resource Center
www.prestigepeo.com/covid-19
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COVID-19 Webinar Series

Sign up for COVID Webinars



View Past COVID Webinars
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COVID-19 Webinar Series



Stay informed with the latest COVID-19 updates

What’s New? 

www.prestigepeo.com

COVID-19 Resource Center

• WARN Act Updates

• Employee Benefits

• Employer & HR Manager FAQ’s
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Be on the look out for our email 

newsletter, PrestigePEO Insights

Join us on Facebook, LinkedIn and 

Twitter to receive event 

notifications and weekly updates

Tune-in to our latest “HR in 15” 

podcast episode found on your 

favorite podcast app or at  

“HRin15.com”

www.prestigepeo.com

Prestige Communications

Today’s presentation will be posted on 

PrestigePEO.com under

• The Prestige Perspective 
prestigepeo.com/blogs

• COVID-19 prestigepeo.com/covid-19/

Stay tuned for invitations to future 

webinars. 

Read our blog articles posted at 

prestigepeo.com/blogs

Reach out to your support teams –

HR and Compliance,  Employee 

Benefits, and Payroll directly from 

our PrestigeGO mobile app 

https://www.prestigepeo.com/blogs


PrestigePEO
We Are Here For You 


